
This draft description of the Website Manager position was prepared by the 
Publications Committee on 24 April 2009. It has not yet been approved by the 
Publications Committee or by Council. 

WEBSITE MANAGER 
 
General 
 
The Website Manager will coordinate a team to edit and independently add specific 
material to the ARS Website.  
 
This important and responsible position will be of interest to somebody who knows 
the needs of Members and at the same time understands how to make the internet-face 
of the Society attractive to potential members in and outside Australia. 
 
Detailed Responsibilities 

 
1. The roles of the Website Manager will be to:  

(i) provide creative direction for the Website,  
(ii)  oversee the team responsible for set Website content,   
(iii)  ensure the Website is relevant for and provides appropriate 

electronic services to Members,  
(iv) ensure the Website is informative, dynamic and professional,  
(v) advertise the Website (e.g. ‘what’s new’) in the Newsletter to 

encourage Website use; and 
(vi) ensure the Website appeals to non-members and encourages 

growth in membership. 
2. The Website Manager will be appointed by Council and report annually to 

Council. 
3.  The Website Manager will be a member of the Publications Committee. 
4. Changes to the content of the Website will be made by those authorised, 

because of their roles, to edit/add material. These would include; ‘Wiki’ 
coordinator, Discussion Forum coordinator, TRJ Editor, Newsletter Editor, 
Membership Officer and any others with specified and authorised roles. 

5. Changes to the structure of the Website will be arranged using the services of 
Link Web Services, Canberra or equivalent. 

6. Given the global nature of the Website and international membership of the 
Society, the Website Manager will need to have, or be able to acquire by 
finding contacts, both national and international perspectives. The position is 
not seen to be a technical one but rather one which acquires and manages 
information of interest to members, such as cross-border (eg LEB and M-DB) 
and national issues. 

7. ARS will provide suitable hardware and software to the Website Manager to 
enable services to be delivered, or negotiate a rental charge if the Website 
Manager provides their own equipment. 

8. ARS will meet internet access costs for the Website Manager 


